WORKFORCE DEVELOPMENT & RESOURCES SECTION
Alternative Work Schedule – Summer Pilot Program

FACT SHEET

Duration:
July 8 to September 28, 2007

Who:

Full Time Regular and Term Employees

Options:
Weekly Employees 

Only Option: Modified 5/4-9 Compressed Plan

Four 9-hour workdays and one 4-hour work day per week.

Half-day off each Friday (Weekly total of 40 hours)
Work must be conducted within core hours band 

(7:00 a.m. to 7:00 p.m.). Working through lunch is prohibited.



Monthly Employees



Only Option: 5/4-9 Bi-weekly Compressed Plan



Week 1:  Four 9-hour workdays and one 8-hour workday




Week 2:  Four 9-hour workdays with Monday or Friday off

(Bi-weekly total of 80 hours) 
Work must be conducted within core hours band (7:00 a.m. to 7:00 p.m.)


AWS Guidelines

· Each manager determines the optimum mix of schedules and hours of work employees may choose in order to ensure that high qualify customer service levels and efficiency are maintained in the department

· An employee must submit a written request to his/her supervisor/manager request AWS.

· If you are scheduled for travel and/or training for one or more days during a pay period, the AWS is suspended and you work a traditional five day, 8-hour schedule that week.

· Exempt employees may be required to work on their scheduled day off.

· Please read the AWS policy for details.

